Registering for the Explorer Luncheon

1. Note that all posts already have an account. The primary advisors should have received the post
login in an email. If you did not receive your login, please contact Alec Connolly or Amanda
Pantone.
2. Go to the Exploring page on the Gulf Stream Council’s website. The page can be found at
https://www.gulfstreamcouncil.org/exploring. Click on Law Enforcement Exploring Recognition
Luncheon.

3. Note the link at the right-hand side of the page allowing you to download the Explorer of the Year
nomination form.

4. To register your post, scroll down to the bottom of the page and click on the Register Today button.

5. After you enter your username and password supplied by the Council, click on L.E. Exploring
Recognition Luncheon.

6. Click on Event Registration and add youth and adults to the event. We have already populated the
system with the names of people registered with your post. You will have to manually enter the
names of any guests that you would like to register.

7. To register Explorers or child guests, click on New Youth Registration.

8. Select your Explorer’s name and choose Explorer from the Participant Type drop-down list. To
complete registration of an Explorer, click on the Create Registration button and press SAVE. When
you select Save button a window will appear asking how you wish to pay. If you plan to pay
immediately with a credit card or eCheck (electronic funds transfer), select Pay Full Amount. If you
plan to pay with a regular check, select Pay Minimum Required Amount $0.00. You may then add
additional attendees or check out.
If you are registering a child guest, you will have to click on the link that allows you to add names to
your event roster. Don’t forget to click Save after each name you add. Once the guest had been
added to your roster, you will have to select that individual from your list to register them as you did
with your Explorers. From the drop-down list select Guest (Non-registered Youth). Complete the
process as before.

9. To add registered adult leaders or guests, select the New Adult Registration button and follow the
procedure above.

10. Once everyone is added to your event registration, you must go to your cart and check out.
Checking out completes the registration and submits it to the Gulf Stream Council. You may
generate an invoice from your event home page.

11. Once you’re on the check-out page, you can pay by credit card or eCheck (electronic funds transfer). Credit card
purchases will have a 3% convenience fee added. If you have to pay by regular check, simply log out and submit your
invoice to your organization for later payment to the Gulf Stream Council.

